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About this Institute

To provide computer training at an
affordable cost, Youth Computer
Training Centres are operating in the
state, which have been set up in a joint
venture between the Youth Services
and Sports Department and various
computer training service providers.

Course duration, curriculum and course
fees at all these centres are uniform

Youth computer training centres are
operated by the Youth Services and
Sports Department of the State
Government in joint collaboration with
enterprising and reputed
organisations.

For a long time, they have been
working diligently to provide computer
training to the unemployed youth of
the state. Every year, many trainees
make  themselves capable and
acceptablein the job market by training
in these centres.

A Government of West Bengal initiative
under Department of Youth Services & Sports



Courses offered at this institute

Certificate in Digital Techniques Application (CDTA)

Duration:6months

Information Technology Fundamentals

Desktop OS Overview (Windows 10)

Word Processing Systems (MS Word 2016/ 365)
Spreadsheets (MS Excel 2016/365)

Presentation Maker (MS PowerPoint 2016/365)
Database Management System (MS Access 2016/365)
Mobile OS Overview

e CyberSecurity Basics

Eligibility: Minimum age baris 12years and there isno upperage
limit for admission.

CourseFees Rs.3000/-
Examination Fee AsperGovt. order
Study material cost Rs.100/-

Diplomain DigitalTechniques Application (DDTA)

Duration:12months

The course s divided into two semesters of 6 month’s each. The
course content, fees & others for the 1st semester is same as in
CDTA

IstSemester:

e Information Technology Fundamentals

Desktop OS Overview (Windows 10)

Word Processing Systems (MS Word 2016/365)
Spreadsheets (MS Excel 2016/365)

Presentation Maker (MS PowerPoint 2016/365)

Database Management System (MS Access 2016/365)
Mobile OS Overview

Cyber Security Basics

Feestobepaidforthe1st Semester:Rs.3000/-

2nd Semester:

e Introduction to core programming concepts

Introduction to Programming Language (with ‘C’)

Program Flow

Algorithms and Data Structure

Error Handling & Debugging

Introduction to Object-Oriented Programming

(with JAVA)

e Introduction to Application Security

e Corel/O Programming

e RDBMS (MySQL)

Fees to be paid for during the 2nd Semesteris Rs.5000/-
Eligibility: Minimum age baris 12years and there isno upperage
limit foradmission.

Coursefees:Rs.3000/-+Rs.5000/- =Rs.8000/-

Examination Fee AsperGovt order

Study material cost Rs.100/-

CertificateInFinancial Accounting System (CFAS)
Duration:6months

e Fundamentals of Computer

e Operating System-Windows 10

e MS-Word'2016

e TwoFinancial Accounting Packages

Eligibility : Minimum age bar is 12years and there is no upperage
limit for admission.

Course Fees Rs.3000/-
Examination Fee AsperGovt. order
Study material cost Rs.100/-

DiplomainFinancial Accounting System (DFAS)

Duration:12months

The course is divided into two semesters of 6 month’s each. The
course content, fees & others for the 1st semester is same as in
CFAS.

1st Semester:

e Fundamentals of Computer

e Operating System-Windows 10

e MS-Word'2016

e TwoFinancial Accounting Packages

Feestobe paidforthe 1st Semester:Rs.3000/-

2nd Semester:

e Database Management System with Visual Foxpro.

MS- PowerPoint'2016

MS-Excel'2016 with Project Management Tools

Two New Financial Accounting Packages

Internet & E-mail

Feesto be paid during the 2nd semester : Rs.5000/-
Eligibility : Minimum age bar is 12years and there is no upper
age limit for admission.
Coursefees:Rs.3000/-+Rs.5000/-=Rs.8000/-
Examination Fee AsperGovt. order

Study material cost Rs.100/-

AdvancedDiplomainFinancial Accounting Systems (ADFAS)

Duration : 6 months after DFAS. This course is an extension to
the One year DFAS Course & only the students passing out of
DFAS from Youth Computer Training Centres may apply for this
course.

1st Semester Sameas CFAS
2nd Semester Same as 2nd Semester of DFAS
3rdSemester

e Payroll System

e Taxation Software

e TDS&e-return preparation Software

e Advanced Financial Management with FA packages

Fees to be paid for during the 3rd Semesteris Rs. 4000/-
Eligibility : Minimum age bar is 12years and there is no upper age
limit for admission+DFAS
Coursefees:Rs.3000/-+Rs.5000/-+Rs.4000/-=Rs.12000/-
Examination Fee AsperGovt order

Study material cost Rs.100/-

Certificatein DeskTop Publishing (CDTP)

Duration: 6 months

Fundamentals of Computer

Operating Systems- Windows 10

MS-Word 2016

Adobe Pagemaker

Corel Draw X3

e UsingBengalifontsin Publications.

Eligibility : Minimum age bar is 12years and there is no upper age
limit for admission.

Course Fees Rs.2000/-
Examination Fee AsperGovt order
Study material cost Rs.100/-

Diplomain DeskTop Publishing (DDTP)

Duration: 12 months

The course is divided into two semesters of 6 month’s each. The
course content, fees & others for the 1st semester is same as in
(EDNR;



Courses offered at this institute 09

1st Semester: Feestobe paid forthe 1st Semester:Rs.2000/-

e Fundamentals of Computer 2nd Semester:

e Operating Systems- Windows 10 e Programming Concepts—Algorithm & Flow charting

e MS-Word 2016 e VisualBasic

o AdobePagemaker e OverviewofVB.Net

e CorelDraw X3 e RDBMS conceptswith MS-Access

e UsingBengalifontsin Publications. e Projecton Visual Basic & MS-Access

Feestobe paid during the 1st Semester: Rs.2000/- e Internet&e-mail

2ndSemester: s Feestobe paid for during the 2nd Semesteris Rs.3000/-

e Scanning &editing Images for Publications Eligibility: Minimum age bar is 12years and there is no upper age
e AdobePhotoshop limit for admission.

e Ffreehand Coursefees © Rs.2000/- +Rs.3000/- =Rs.5000/-
e flash. ExaminationFee  : AsperGovt. order

e Handling Scanner

Study materialcost: ~ Rs.100/-

AdvancedDiplomainInformationTechnology Application
[ADITA]

e Internet&E-mail
Fees to be paid during the 2nd Semester : Rs.3000/-
Eligibility : Minimum age bar is 12years and there is no upper age

limit for admission. Duration : 6 months after DITA. This course is an extension to the
CourseFees :  Rs.2000/-+Rs.3000/-=Rs.5000/- One year DITA Course & only the students passing out of DITA from
Examination Fee : AsperGovt order Youth Computer Training Centres may apply for this course.

Study materialcost :  Rs.100/- 1stSemester . Sameas CITA

Advanced Diplomain DeskTop Publishing (ADDTP) 2nd Semester : Sameas Semester llof DITA
Duration:6months after DDTP. 3rdSemester

This course is an extension to the One year DDTP Course &onlythe ® C:++: Visual C++with OOPS

students passing out of DDTP from Youth Computer Training © VB. Net. !

Centres may apply for this course. e Javascript, VB Script

1st Semester :  SameasCDTP ® R/LProjectwith VB.Net ,

ondSemeaten . Sameas 2nd Semester of DDTP Feestobe paidfor during the 3rd SemesterisRs.3000/-

S e Eligibility : Minimum age bar is 12years and there is no upper age
e Adobellustrator limit foradmission. + DITA.

e Adobelndesign Course fees: Rs.2000/-+ Rs.3000/-+ Rs.3000/-= Rs. 8000/-

e Basicsof Web-designing, with Flash/Dreamweaver ExaminationFee @ AsperGovt order

Fees to be paid for during the 3rd Semesteris Rs.5000/- Study materialcost:  Rs.100/-

Eligibility : Minimum age bar is 12years and there is no upper
age limit foradmission + DDTP. Duration: 40 hours
Coursefees:Rs.2000/-+Rs.3000/-+Rs.5000/-=Rs.10000/- A small course on Computer Typing module for the students of
Examination Fee : AsperGovt order YCTC to train them on English and Bengali typing. Students have to
Study material cost Rs.100/- appear for a separate online assessment through online examination

CertificateinInformation Technology Application (CITA) system for citation certifying typing speed attained during the
: assessmentin English and Bengali.

Duration:6 months

e Fundamentals of Computer

e Operating System- Windows Vista

EnglishTyping:
e Understanding and familiarizing with the keyboard.

; 4 e Typing English words.
e MS-Office 2007 (Word, Excel &PowerPoint) e Typingsentencesand using proper punctuation.
e Database Management System (Visual Foxpro) e Paragraphtyping
Eligibility : Minimum age bar is 12years and there is no upper age e Lettertyping i
limit foradmission. SR i ping {
o EEE :  Rs.2000/- e Understanding and familiarizing with the keyboard.
Examination Fee : AsperGovt order e TypingBanglawords.
Study material cost :  Rs.100/- e Typingsentencesand using proper punctuation
DiplomainInformationTechnology Application [DITA] e Paragraphtyping.
Duration: 12 months e Lettertyping.
The course is divided into two semesters of 6 month’s each. The CourseFee : Rs.700/-
course content, fees & others for the 15t semester is same as in  ExaminationFee : AsperGovt. order
QTA Study material cost : Rs.100/-
IstSemester: Certificatein Computer Hardware Maintenance (CCHM)

e Fundamentals of Computer

e Operating System-Windows Vista

o MS-Office 2007 (Word, Excel & PowerPoint)

e Database Management System (Visual Foxpro)

Duration:6 Months
e BasicElectronics
e DigitalElectronics
e BasicHardware Theory



e Construction & Functioning of Different Personal Computer

Courses offered at this institute

Parts (Monitor, Motherboard, Hard disk, CD-ROM etc.)
Software Installation
Troubleshooting

Eligibility: Minimum age baris 12years and there isno upperage
limit for admission.

CourseFees Rs.2800/-
Examination Fee Asper Govt. order
Study material cost: Rs.100/-

Diplomain Computer Hardware Maintenance (DCHM)

Duration: 12 Months.

The course is divided into two semesters of 6 months each. The
course content, fees & others for the 1st semester is same as in
CCHM.

Course Contents:

1st Semester :

Basic Electronics

Digital Electronics

Basic Hardware Theory

Construction & Functioning of Different Personal
Computer Parts (Monitor, Motherboard, Hard disk, CD-
ROM etc.)

Software Installation

Troubleshooting.

Feesto be paid during the 1st Semester: Rs. 2800/-
2nd Semester:

Basic Networking Theory
Network Protocols & Topologies
Cabling

Peerto Peer Networks
Client-Server Networking

Setting up Internet

Proxy Server Setup

Network Setup with WindowsNT

Fees tobe paid during the 2nd Semester: Rs. 3200/-

Eligibility : Minimum age bar is 12years and there isno upperage
limit for admission.

CourseFees
Examination Fee
Study material cost :

Rs.2800/-+Rs.3200/-=Rs.6000/-
AsperGovt. order
Rs.100/-

CertificateinClientServerTechnology (CCST)

Duration:6 months

WINDOWS NT

SQL Server/ORACLE

Real life Project on ORACLE
Internet & Email

Eligibility :Minimum age bar is 12years and there is no upper
age limit for admission with Computer Knowledge.

CourseFees
Examination Fee

Rs.5000/-
Asper Govt. order

Study material cost: Rs.100/-

Certificate in Web Designing (CWD)

Duration:6Months

Conceptson Internet, Protocols, Browsers

Domain names & registering domain names

Scripting Languages : HTML, DHTML, XML, Java Script
Implementation using MS Front Page/Dreamweaver
Flash/Gif converter

Project on Web page Designing

e Available Web Hosting Options

Eligibility : 10+2 passed/appeard or Diploma in Engineering or

higher education

CourseFees Rs.3500/-
Examination Fee AsperGovt order
Study material cost Rs.100/-

Certificatein Computer Aided Designing (CCAD)
Duration: 6 months

e Fundamentals of Computer

e Operating System-Windows 10

e MS-Office 2016 - Word

e AUTOCAD

e Internet&Email

Eligibility : Polytechnic student/Diploma in Engineering or
Higher

CourseFees Rs.2800/-

Examination Fee AsperGovt order

Study material cost Rs.100/-

Certificatein Basic Multimedia (CBM)
Duration: 6 months

Creating lllustrations : Adobe lllustrator CS 2,

CorelDraw X3
Imaging Adobe Photoshop
2D Animation Flash
Authoring Adobe Director

Sound Editing . Sound Forge
Eligibility : 10+2 passed /appeared or 10 passed/appeared
with CDTP from YCTC

Course Fees Rs.5500/-
Examination Fee As per Govt order
Study material cost Rs.100/-

Diplomain Multimedia, Animation & Video Editing (DMA)

Duration: 12 months

Creating lllustrations : Adobe lllustrator CS 2,

CorelDRAW X3
Imaging Adobe Photoshop
2D Animation . Flash
Authoring : Adobe Director

Sound Editing : Sound Forge
Video Compositing & Editing :Adobe Aftereffects,Decklink
Card with Adobe Premiere Pro

3D Animation . Autodesk 3ds Max,
Autodesk Maya
Eligibility: 10+2 passed/ appeared or 10 passed/appeared with
CDTP/DDTP from YCTC
Course Fees Rs.14900/-
Examination Fee As per Govt order
Study material cost Rs.100/-



LATERAL ENTRYPROCEDURE

willalso be followed for the following Courses :

DMA

Lateral entry Procedure: If any existing student is willing to take admission in CFAS or CDTP after successful completion of CITA
orequivalent, they have to pay only [Rs. 1,800/- for CFAS] &[Rs. 1,200/- for CDTP] as Course Fees instead of [Rs. 3,000/- of CFAS] &
[Rs.2,000/- of CDTP for remaining modules, common modules between the Courses will not be repeated. The same procedure

Existing/pastYCTC Students Passed Willing to take admissionin

CFAS
CFAS CITA/CDTP
DFAS DITA (forSem-lionly)

Feestobepaid

Rs. 1,800/~
Rs. 1,200/-
Rs. 3,000/~
Rs. 9,400/~

Markstobecarriedforwardtothe nextcourseincaseof lateralentry:

AfterPassing Gettinginto
the Course the Course
CDTP CITA/CFAS
CFAS CITA/CDTP
DFAS DITA(Sem-1I)
CBM DMA

% Marks of the paper
tobecarriedon

Paper-lof CDTP

Paper-lof CFAS

Paper-10f DFAS 1st, Semester & Paper -1l of DFAS 2nd Semester
Paper- 1 &Ilof CBM

Admission Criteria

Admission is open to Indian citizens. Minimum age bar is 12years and there is no upper age limit for admission. Application must
be made in the Application Form enclosed with this Prospectus. The Application Form must be submitted in person at the

respective Youth Computer Training Centres.

COURSE FEES & PAYMENT SCHEDULE

Course fee for CDTA, CFAS Course : Total Fees Payable : Rs. 3000/- only
Fees payment schedule : Rs. 1000/- at the time of Admission & Rs. 500/-
per month (from 2nd month) x4 months.

Course fee for CITA,CDTP Courses : Total Fees Payable Rs.2000/- only.
Fees payment schedule : Rs.600/- atthe time of Admission & Rs.350/-
per month (from 2nd month) x 4 months.

Course fee for DDTA & DFAS Courses : Total Fees Payable : Rs.8000/- only.
Fees payment schedule : In 1st sem Rs. 1000/- at the time of Admission &
Rs.500/- per month (from 2nd month) x 4 months.

Then Rs.2000/- atthe beginning of 2nd Semester &

Rs.750 per month (from the 7th month ) x 4 months.

Course fee for DITA & DDTP Courses: Rs. 5000/- only.

Total Fees payable : Rs. 5000/- only

Fees payment schedule : Rs. 600/- at the time of Admission & Rs.350/-

per month (from 2nd month) x 4 months.

Then Rs. 1000/- at the beginning of 2nd Semester & Rs. 500/- per month (from
the 7th month) x 4

Course fee for ADITA Courses : Rs.8000/-only.

Total Fees payable : Rs.8000/- only.

1stInstallment (on Admission) : Rs. 600/-

2nd to 5th Installments (monthly from 2nd Month) : Rs. 350/- each x 4
6th Installment (at the beginning of 2nd Semester) : Rs. 1000/-

7thto 10th Installments (monthly from 8th Month) : Rs. 500/- each x 4
11th Installment (at the beginning of 3rd Semester) : Rs. 1000/-

12thto 15th Installments (monthly from 14th Month) : Rs. 500/- each x 4

Course fee for ADFAS Courses : Rs.12000/-only.

1stInstallment (on Admission) : Rs. 1000/-

2nd to 5th Installments (monthly from 2nd Month) : Rs. 500/- each x 4
6th Installment (at the beginning of 2nd Semester) : Rs. 2000/-

7thto 10th Installments (monthly from 8th Month) : Rs. 750/- each x 4
11th Installment (at the beginning of 3rd Semester) : Rs. 1000/-

12thto 15th Installments (monthly from 14th Month) : Rs. 750/- each x 4

Course fee for ADDTP Course : Rs.10000/-only.

Total Fees payable : Rs. 10000/- only.

1stInstallment (on Admission) : Rs. 600/-

2ndto 5th Installments (monthly from 2nd Month) : Rs. 350/- each x 4
| 6th Installment (at the beginning of 2nd Semester) : Rs. 1000/-

~
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7thto 10th Installments (monthly from 8th Month) : Rs. 500/- each x 4
11th Installment (at the beginning of 3rd Semester) : Rs. 1800/-
12thto 15th Installments (monthly from 14th Month) : Rs. 800/- each x 4

Course fee for GCST course : Rs. 4900/- only. Admission fee : Rs.100/-only

Total Fees payable : Rs. 5000/- only.

Fees payment schedule : Rs. 2000/ at the time of Admission & Rs. 750/- per
month (from 2nd month) x 4

Course fee for CWD course : Rs.3400/- only, Admission fee : Rs. 100/-only
Total Fees payable : Rs. 3500/- only.

1stInstallment (on Admission) : Rs. 1300/-

2ndto 5th Installments (monthly from 2nd Month) : Rs. 550/- x 4

Course fee for CCAD course : Rs.2700/- only, Admission fee : Rs. 100/- only.
Total Fees payable : Rs.2800/- only.

Fees payment schedule : Rs.800/- at the time of Admission & Rs.500/-

per month (from 2nd month) x 4.

Course fee for GCBM course : Rs.5400/- only, Admission fee : Rs.I00/-only
Total Fees payable : Rs.5500/- only.

1stInstallment (on Admission) : Rs. 2300/-

2ndto 5th Installments (monthly from 2nd Month) : Rs. 800/- each x 4

Course fee for DMA course : Rs.14800/- only

Admission fee : Rs.I00/-only

Total Fees payable : Rs.14900/- only.

1stInstallment (on Admission) : Rs. 5000/-

2ndto 10th Installments (monthly from 2nd Month) : Rs. 1100/- each x 9

(If admitted after CBM Total Course Fees Rs. 9,400/-(Admission Rs. 4000/- &
Rs.1350 x 4)

Course fee for CCHM course : Rs.2700/- only

Admission fee : Rs.I00/-only

Total Fees payable : Rs.2800/- only.

Fees payment schedule : Rs.800/- atthe time of Admission & Rs.500/-
per month (from 2nd month) x 4.

Course fee for DCHM Course : Rs.6000/- only.

Total Fees payable : Rs. 6000/- only.

Fees payment schedule : Rs.800/- atthe time of Admission & Rs.500/-

per month (from 2nd month) x 4.

Then Rs.1200/- at the beginning of 2nd Semester & Rs.500 per month (from 7th
month) x 4.
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APPLICATION FORM

Form No.

Youth Computer Training Gentre

A Joint Initiative of Department of Youth Services & Sports
Government of West Bengal

Name of Centre :

APPLICATION FORM
FOR OFFICE USE |:| Admission
Course apply for : |:| Re-Admission A'if#(';:gy
Date of admission : / / |:| Lateral S\TNAitl\r;lP
Session : | | Form No.: |
——
i) Name # : (in CAPITAL Letters)
FIRST NAME MIDDLE NAME LAST NAME
i) Father’s Name #:
(in BLOCK Letter) | |
iii) Mother’s Name: | |
(in BLOCK Letter)
iv) Course applying for : | |
v) Gender: I:I Malel:l Female vi)DateofBirth: _ /  /  vii) Category : Gen/SC/ST/OBC
viii) Age as on 01-01-2025 ix) Minority Category (if applicable)
x) Address :
City District State
Pin Code : xi) E-mail :
xiymobtenot{ | | | T J [ [ T J I [ ] =wwomeno2] [ [ T T[] TJ1TT]

xiv) if Employed (put the details)

420 UL HRALNG LR xiii) Aadhaar Enrolment No :
Vear — oortians | |

1 Madhyamik/10th
[] Higher Secondary/10+2
1 Graduation HNEEREEEEEEEEN

[ Post Graduation xviii) Specify experience (in any)

[] Others oo | |

Declaration:

| do hereby declare that the particulars furnished above are true to the best of my Knowledge & belief, | declare that | will
abide by the rules & regulations of the Youth Computer Training Centre & | will be bound to accept the punitive measures
incumbent of any kind of violation of the rules.

xvii) Aadhaar Card No :

(Father/Gurdian’s Signature)

#As in Madhyamik Admit Card AL ESZE O,
Youth Computer Training Centre
o TR Center name
REEERERIEB/A T R DR GERUTER TRAINING CENTRE. YOUTH CAMPUTER, TRAINING CENTRE . -YQUTH COMPUTER TRAINING.
.................................................................................. 8] TRE-YOUTH-COMPUTER FRAMIMNG GV FEREITY OUTH-COMPUTER- TRAINING:

Authorised Signatory




The Application From must be submitted person at

YOUTH COMPUTER TRAINING CENTRE

1)  One passport size photograph to be pasted at the proper
place.

2) Attested photocopy of Madhyamik or equivalent Admit Card /
Certificate for age verification.

3) Attested photocopy of Madhyamik or equivalent Marksheet /
Admit Card for CDTA, CFAS, CDTP, CITA, DDTA, DFAS,
DDTP, DITA.

4)  Attested photocopy of Higher Secondary (or equivalent)
Marksheet / Admit Card for CWD, CCHM, DCHM, CCST &
CBM.

5) Attested photocopy of Marksheets for Higher Educational
Qulification (if any).
6) Attested photocopy of Caste certificate (if applicable).

7) For CWD & CCST Course: Please attach of Computer
Knowledge.

N /




Rules &Regulations
1) Thestudentshavetobe very punctual in attending theory & practical classes.

2) Tobeableforappearingin the examinations, a student must have attended at least 75% of the classes of that module.
Students have to obtain at least 30% aggregate average marks in the aggregate in all the modular examinations to be
eligible fora certificate.

3) The students must come to the institute with proper Identity Cards which will be issued at the time of admission.
Students coming without proper Identity Cards may not be permitted to enter the institute.

4) The students applying for admission must read the prospectus carefully & convince himself/herself that he/she
qualifies for the training. In case, if in any part of the admission process or after the commencement of classes he/she is
foundtobeineligible, he/she may be expelled from the institute & no refund will be given in that case.

5) Student applying for the One year Diploma Course will not be allowed to shorten his/her course to the six-month
certificate course under any circumstances

FacilitiesavailableattheYouth ComputerTraining Centre.
LABFacilities:

The labs are well designed to provide a congenial environment for learning. The labs are equipped with a range of
State-of-the-art Computers. The computers are interconnected through Local Area Network (LAN ).

FACULTY:

Our expert & experienced faculties are drawn from the industry. They are young & friendly and the students can
expect to benefit from their focus on relating theoretical issues to their business applications.

STUDYMATERIALS:

The students are required to procured printed study material which is designed to benefit the students not only during
the course butalso as areference toolin their future career. The cost of such study material is to be paid extra.

STUDENTS FEED BACK:

Feedback sheets are circulated to the participating students after the end of each topic, providing an opportunity for
the students to comment on the teaching or the contents of that topic.

EXAMINATION/EVALUATION PROCESS:

After the end of each semester ( for Diploma/Advanced Diploma Programs) / course (for certificate programs) a
practical exam is held on each subject and an online assessment is done for the theoretical part. In addition to the
course fees paid, an examination fee As per Govt. order is required to be paid by each student for the online examination
as per prevalent Government order. Judging by the performances of these examinations the final grades are awarded
at the end of the course. Candidates failing to secure minimum qualifying marks (30% from Practical Exam & 30%
from online assessment separately) for award of certificate, will have to reappear in examinations by paying the
requisite re-examination fees

FINALCITATION/CERTIFICATE:
A certificate willbe issued on successful completion of training.
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